
__SOUTH SEATTLE COMMUNITY COLLEGE









Office of Instruction

Alternate Class Schedule Request Form

This form is to be used when any instructional course/program either starts or ends before, during, or after each Official Academic Instructional Quarter as defined by the Seattle Community Colleges Academic Calendar. This calendar is published annually and can be found on each college’s website. The form is to be used when/if there are courses/programs that are not following the normal academic quarter start and end dates (this includes, International Programs IELP, ESL, Worker Retraining, Contract Training courses/programs).
Program/Department Name:












Course/Program Number & Title:











Classroom(s) Assigned:




Anticipated Enrollment:



Name of Instructor(s)













Division Dean:














· Start Date:




(  End Date:




Check One:
Start Before First Week of Quarter  FORMCHECKBOX 

End After Last Week of Quarter:   FORMCHECKBOX 

Explain rationale for requesting to deviate from the regular, quarterly academic calendar.
Instructional Resources (Computer Lab Usage) If this course/program requires use of a Computer Lab, and has Computer Services been notified of the course/program?  If Yes, Who & When






If the course /program is using a computer lab during the “Break Periods,” have arrangements been made with Computer Services to perform quarterly servicing/imaging of the Computer Lab being used.  Please Explain
















Signatures:
Division /Department Dean:






 Date:





Vice President for Instruction:






Date:





Routing Copies to the Following:

· Room Scheduler (Office of Instruction)
· Business Office
· Campus Services
· Security
· Computer Services (As Appropriate)
· Originating Department
· Registration
· Other:













You may fill this form out online or write in the information.  Please get appropriate signatures and route.
6/08 Alternate Class Schedule Form

