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South Seattle Community College
in West Seattle






PURCHASE AUTHORIZATION FORM
Account # : ****7343
To Purchase Miscellaneous Supplies Not to Exceed $ ___________              

Date:  _____________________
Department:______ 

Budget Number:(10 digit) ________________
Sub-object: ______   
Requestor: ______ __________________________    
Authorized By: _______________________________ ​  Date:______________ 

Brief Description of Items to Be Purchased and Purpose: _________________

_ _____________________________________________________
_______________________________________________________________________
REMINDER: Order confirmation and Packing slip are to be kept with this form.
SMALL & ATTRACTIVE ASSETS MUST BE PURCHASED ON A PURCHASE REQUISITION.  THESE ARE DEFINED AS:

· DIGITAL CAMERAS, 

· PORTABLE VIDEO PROJECTORS, 

· DIGITAL VIDEO CAMERAS, 

· PORTABLE COMPUTER EQUIPMENT SUCH AS LAPTOPS AND PERSONAL DIGITAL ASSISTANTS (PDA), & 

· TELEVISIONS WHICH HAVE A VALUE OF $300 OR MORE.
