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Placing An Order:
1. Use browser to access the Internet

2. Type in http://bsd.officedepot.com    (NO WWW)         

    3. Type in your Login-Name:      
   “Your Email Address”
4. Type in your Password:                  welcome
5. Click on: [image: image9.png]Office pEPOT




6. Select:          [image: image2.png]Orderbyltem# @ |



            

7. Type in Office Depot Item # (found in catalog), quantity, and comment if desired.

     Select: [image: image3.png]- Add To Cart




8. Review your order and select: [image: image4.png]



9. Check that information is correct, add required information *and select  [image: image5.png]. Place Order





When you see this screen your order has been placed successfully!

	Thank you for your order at Office Depot 


	

	
Your Order Number is 214262701-001


· When done using the site…be sure to LOG OUT.  (
Returning An Order?

1) Go to Order History & Tracking  [image: image6.png]Order Tracking @ |




2) Click on the Order # of the product you wish to return

3) Click:  [image: image7.png]Submit Return




4) Select the Product, Quantity and Reason for Return
5) Click:  [image: image8.png]- Continue




Need Assistance?  Internet Help Desk 800-269-6888
Online Training is available in the Customer Services section

Thank you for choosing Office Depot!
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Note:  The first time you enter the site you will be given the opportunity to personalize your Password.








