Where to find Universal Report

* Navigate to teams and select team Monthly Budget Reports .

* Once you are inside Monthly Budget Reports Select the Universal Reports folder
and then 2025 Universal Report (Current Year)
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* Once you are inside 2025 Universal Report (Current Year) then select the South or other
respective campus report and open as read only

* Please see the link Hyperlink below as well. If you are not a current user you will be
prompted to ask for access. If for some reason you are not prompted please send your
request to George Ray - George.Ray@Seattlecolleges.org
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Link to Universal Report.
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https://scedu.sharepoint.com/:f:/r/sites/MonthlyBudgetReports/Shared%20Documents/General/Universal%20Reports/2025%20Universal%20Reports%20(Current%20Year)?csf=1&web=1&e=gfMulC
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This budget report is pulled from ctcLink — you can retrieve the same information from ctcLink yourself. The
report is for your convenience and is current as of the date indicated. The top section of the report lets you
“slice and dice” the data; you determine what you want to see. The bottom section displays your results.
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To see all of the budgets make sure the filters in every column are
cleared by clicking in the upper right corner. If you see the symbol
with the red X as shown on the right, it means the filter has not been
cleared. Click on the symbol when you see it to clear the filter.

When all of the boxes are highlighted in
blue all budgets for the College are shown
and totaled.
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[ ]
S I I C e Click on the name of the budget manager

to see all the budgets belonging to that By clicking/selecting on the filters for Department,
budget manager. To select multiple Fund and Account you can narrow your budget
° managers, hold down the CTL key and information as much as you’d like. You can filter by
a n I C e click on the people whose budgets you number or description,, it does not matter.
want to see. l / / \
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Recommendation

 Download the report you want to view. You can view
the report online but there may be problems with
responsiveness if many people are accessing your
College’s budget report at the same time.




Reading your budget report

Figures are current as of
this date — which in this
case means the second

October payroll is not
included

Last Updated: 11/1/2022

Expenses are listed
separately by Fund and
totaled by Department

What you are
authorized to
spend

What you've
spent so far

What you’ve
committed to

spend

(unspent PO’s)

|

What you have
left to spend after
accounting for
committed funds
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- Brown,Aimee E 250451 - Guided Pathways (WEIA) 2001 2101 2062 - 508Q003 Salaries and Wages $505,267.00 $51,931.70 $0.00 $453,335.30 89.7%
25010083 [Benefits $200,000.00 $28,862.53 $0.00 $171,137.47 85.6%
-5030003\, |Goods & Routine Services $150,000.00 $0.00 $0.00 $150,000.00 100.0%
25050003 \ Contracted Services $50,000.00 $0.00 $0.00 $50,000.00 100.0%
- 5081004 [Dher Expenses $0.00 $0.00 $0.00 $0.00 #DIV/0!
062 Total $905,267.00 $80,794.23 $0.00 $824,472.77 91.1%
101 Total \ $905,267.00 $80,794.23 $0.00 $824,472.77 91.1%
001 Total N\ $905,267.00 $80,794.23 $0.00 $824,472.77 91.1%)
- 24) - 071 - 062 -5000003 Salaries and Wages $0.00 $1,819.64 $0.00 (s1,819.60)]  #DIv/0!
25010003 Benefits N\ $0.00 $515.84 $0.00 (s515.84)]  #DIv/o!
-5030003 Goods & Routine SeNjces $0.00 $19,350.24 $21,368.98 (sa0,719.22)]  #DIV/0!
25050003 Contracted Services \ $0.00 $0.00 $0.00 $0.00 #DIV/0!
-5081004 Other Expenses \ $0.00 $9,044.44 $0.00 (s0,044.44)|  #DIV/O!
062 Total \ $0.00 $30,730.16 $21,368.98 ($52,000.12)]  #DIv/o!
071 Total N $0.00 $30,730.16 $21,368.98 (552,009.14)]  #piv/ol
24) Total N $0.00 $30,730.16 $21,368.98 ($52,000.12)] #DIv/o!
50451 Total \‘ $905,267.00 $111,524.39 $21,368.98 $772,373.63 85.3%
Brown, Aimee E Total $905,267.00 $111,524.39 $21,368.98 $772,373.63 85.3%
Grand Total $905,267.00 $111,524.39 $21,368.98 $772,373.63 85.3%




Got issues?

* If your budget seems incorrect verify your understanding with your
supervisor, then contact the appropriate business office staff person
for your college and make them aware of the problem.

You could submit a help desk ticket through:

https://helpdesk.seattlecolleges.edu

Someone will be assigned to your request and respond.


https://na01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fhelpdesk.seattlecolleges.edu%2F&data=05%7C01%7C%7C1495a5ef543f463d478e08db5d4b19bb%7C02d8ff38d7114e31a9156cb5cff788df%7C0%7C0%7C638206349347540351%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=Hyv7EuOYdQxpTGk%2BihZrX6RjNrXcdkEH1sPtWRed1Oo%3D&reserved=0
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