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SSCC Program Origination
Development of a new program is a joint effort between faculty and her/his Unit Administrator. Any faculty member or Unit Administrator who wishes to offer a new program must get approval from the Office of Instruction/College President prior to review by the Curriculum and Instruction Committee.  To offer a new program, faculty, in conjunction with her/his administrator, must complete all required forms, course coding forms, and course outlines for new courses and describe the program, including a list of courses to be offered.  For Professional-Technical Programs, all State Board forms must be filled out completely prior to submitting information to the CIC.  The faculty and Unit Administrator proposing the new program must answer the relevant questions and submit the completed form to the Office of Instruction before the Curriculum and Instruction Committee reviews the proposed program. District-level approval may also be required.  
Checklist:
1.
The Unit Administrator consults with the Vice President for Instruction to receive approval to initiate the process to develop a new program and completes a Notice of Intent (For Professional/Technical Programs).  A Notice of Intent needs to be submitted to the State Board for Community & Technical College and requires approval of both the Vice President for Instruction and the College President.  Approval of the Notice of Intent by the State Board for Community & Technical Colleges is required before a new program can be fully developed and reviewed by the Curriculum & Instruction Committee.
2.
The faculty member (s) involved in initiating the program work(s) with her/his Unit Administrator to develop and modify materials required to develop a new program and complete(s) the required Program Origination Paperwork (CIC Form).
3.
The faculty and Unit Administrator submit the completed form to the Office of Instruction for initial approval by the Vice President for Instruction.

4.
The Office of Instruction submits the proposal to the Chair of the Curriculum and Instruction Committee and requests action on the proposal.

5.
The Chair routes the proposal to the Course/Program Origination Subcommittee to take action. 

6.
The Subcommittee acts on the proposal and makes recommendations of approval or disapproval to the whole committee at the next scheduled meeting.

7.
The Curriculum and Instruction Committee votes on the proposal.  The result of the vote is recorded in the minutes of the meeting

8.
The Vice President for Instruction reviews the recommendation by the Curriculum and Instruction Committee and approves or disapproves the new program.
Instructions for completing the CIC Program Origination Form
1.  Complete all the Program Origination Approval process/and paperwork.
2.  Attach answers to the following questions.
3.  Include supplementary data as requested by the CIC subcommittee.
Program Origination Questions:

1. How does this program meet or fit with division and college priorities and goals? 

2. What are the goals of this program that could not be achieved through existing programs at the college?
3. If this is a new Professional/Technical Program, has a Technical Advisory Committee been developed?
Yes________
No______    If no, explain: 

4. What long term employment opportunities and industry demands are there for this program?  Will students be able to maintain a “living wage” salary?  Please explain fully.
5. How many annualized FTE’s are anticipated for this program after it has been in place for 1 year?
6. Explain the funding source(s) for this program, including funding for equipment and support personnel.
7. What is the source of funding, and how long will it be available?


Source: __________________________________________________



In effect until:  Permanent_____ Other (date) ___________
8. For courses that meet AA degree requirements, have the Unit Administrators at North and Central been consulted?  Yes_______  No_______  If yes, who:  


     


  If no, explain.
9. What is the proposed implementation date of this program?  Quarter




Year___
10. What classroom space, equipment, and instructional technology are necessary to initiate the program?  Will “dedicated” space be required?  Please explain: 
11. What impact will this new program have on other programs/courses? 
12. Explain any challenges you foresee in offering this program.
13. What are the advantages of offering this program at South Seattle Community College? 
This is to certify that the above criteria have all been met and all statements are accurate to the best of my knowledge.
Faculty involved in originating this program:
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FOR CURRICULUM & INSTRUCTION COMMITTEE USE ONLY
Results of SSCC Origination Subcommittee Findings
Participating Faculty Response and Remarks
_____ Recommended for approval

_____ Not recommended for approval

_____ Recommended with the following changes:

Curriculum & Instruction Subcommittee Members
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Chairman, Curriculum & Instruction Committee__________________________________
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